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ONLINE ENROLMENT
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Accessing online enrolment
You will need a valid VU account and password allowing access to MyVU portal. MyVU is the gateway to
all online services including Online Enrolment, Student Connect, and VU Collaborate.
The recommended browser is Google Chrome and select enable pop-ups to view messages

1. Go to the VU website http://www.vu.edu.au and click ‘Login’ tab.

2. Click on MyVU box.
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3. Logon to MyVU

Username:
Use “s” (lower case) followed by your student ID
number; for example: s1234567.
Use your MYVU Portal password if you
already have one. If you need to reset
your password let the Administrator at
HANU know at the first instance.
New user password:
Your default password will be set to “Temp”
(uppercase T) followed by your date of birth in the
format TempDDMMYYYY.
For example, 12 May 1983 is written as
Temp12051983 (you must use the 19 for the year).
Click ‘Log in’.

5. Change password

4. Contact Details

Type in your personal email address and a mobile
number.

Type in current password followed by new password.

Click ‘Continue’ to go to the next page.

Click on ‘Change password’ to go to MyVU.
3

6. MyVU

Click on the square icon at the top left corner of the screen to take you to the ‘MY COURSE’ screen.

7. Select MY COURSE

Click on the ‘MY COURSE’ button.

8. MY COURSE screen

Click on ‘Enrol Now’ to take you to Student Connect to proceed with online enrolment.
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Overview of Steps 1 to 7 for commencing and returning students
Step 1: Course Details

Click ‘Continue’ to confirm the course displayed is your chosen course.

Step 2: Student Declaration

Please take your time to read privacy notice. To confirm that you have read the privacy notice and
student declaration click on “I have read the student declaration” box and the ‘Confirm’ button.
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Step 3: Profile

Check that all your details correct then click ‘Save’.
To amend any other details you need to complete a ‘Personal Details Amendment’ form with proof of
personal details to the Administrative Officer at your education provider.

Step 4: Contact Details

Your contact details are already uploaded on the system. To make changes or update your contact details
click on ‘Update’ and make changes accord.
You are required to update an ‘Emergency Contact’ by clicking on the ‘Add’ button.
To confirm your contact details and proceed to the next step click ‘Save’.
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Step 5:

Statistics

You need to complete all statistical information and click ‘Save’ to proceed to the next step.

Step 6: Units

Click on ‘Add Units’ to choose the correct unit of study and the correct intake.
Note: You can only choose units for the current year. If your studies need to carry over to the following
year, you will need to enrol into the remainder of the units when the new year.
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Type in Unit Code and then click ‘Search’ to
choose the correct intake.
Leave all other fields as the way they are.

Choose the preferred unit by ASIA semester by clicking against the ‘Add’ box.

To confirm you unit selection click ‘Next’.

Click ‘Save’ to proceed to the next step.

8

Step 7: Submit

Click ‘Submit’ to complete the enrolment process.

A pop-up message ‘Enrolment steps completed’ will appear. Click on ‘Ok’ to view your ‘Confirmation of
Enrolment’ on screen.
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